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Retirement Plan (cont.) 
Tax-deferred contributions are a great way to save for retirement.  The more you contribute to the plan, the lower your 
taxable income and the larger the retirement savings may be. 
 
  $25,000.00 Salary  $25,000.00 Salary 
          -6% Contribution ($1,500)           -0% Contribution 
=$23,500.00 Taxable Income  $25,000.00 Taxable Income 
  $  5,875.00 Taxes Owed Based on 25% Tax Bracket  $  6,250.00 Taxes Owed Based on 25% Tax Bracket 
 

$6,250.00 Taxes Owed 0% Contribution 
- 5,875.00 Taxes Owed 3% Contribution 
=$375.00 Tax Savings 

 
As you can see, saving in the retirement plan lowers your taxable income.  Instead of paying $6,250 in taxes, you pay 
$5,875, a savings of $375. 
 
 

What Happens When I Leave Holy Family? 
Your medical, dental, vision, EAP, and Flexible Spending 
Account coverage will remain in effect until midnight on 
the last day of month in which your employment 
terminated.  Shortly thereafter, you will receive the 
details and cost for continuation of coverage from HM 
Benefits Administrators. 
 
All other basic coverage terminate as of your last day 
worked.  However, you have the right to convert your 
life insurance and long-term disability coverage to 

individual policies within 31 days of the termination of 
coverage. 
 
If you are a Retirement Plan [401(k)] participant, you 
are fully vested in your own savings and may be partially 
or fully vested in the Employer Contribution.  You can 
defer payment until a later date provided your vested 
account balance is greater than $5,000.  However, you 
may not defer your distribution beyond April 1st after you 
reach 70½.

 
 

Where Do I Go for Help? 
Important Contact Information Phone Number/Web 
Medical 
Highmark (Blue Cross/Blue Shield) 

1-877-258-3123 
www.highmarkbcbs.com 
For type of plan, select PPO Blue 

Blues-On-CallSM 1-888-BLUE-428 
www.highmarkbcbs.com 

Prescription Drug Coverage 
Medco Rx Services 

1-800-903-6228 
www.highmarkbcbs.com 
www.highmark.formularies.com  

Dental 
United Concordia (UCCI) 

1-800-332-0366 
www.ucci.com 

Vision 
Davis Vision  

1-800-999-5431 
www.davisvision.com 

Flexible Spending Accounts 
P&A Group 

1-800-688-2611, Ext. 719 
www.padmin.com 

401(k) Retirement Plan 
The Principal 

1-800-547-7754 
www.principal.com 

Employee Assistance Plan 
Back on Track 

1-800-566-5933 
www.backontrackeap.com 

Benefits can be confusing and there 
are many resources available to help.  
If you need basic information (such as 
finding a doctor, ordering a new card 
or need to understand a doctor’s bill) 
please first contact the carriers listed 
to the right.  Going directly to the 
carrier is a confidential and quick way 
to resolve your benefits questions.  If 
you still require assistance after first 
attempting to contact the carrier 
directly, you may direct questions to 
Human Resources. 

Human Resources (Sue Sanford) (412) 766-9020, Ext. 309 
sanford.susan@hfi-pgh.org 
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PROGRAM OVERVIEW – Benefits Summary 
BENEFIT COVERAGE 
Medical Benefits Highmark PPO Blue Plans with choice of 2 levels of coverage.  Benefit includes 

$20 co-pay for office visits.  
Prescription Drug Benefits Plan A: 

Annual Deductible -- $100/individual; $200/family 
31 day (Retail) supply: 30% coinsurance 
                                 $15 minimun/$100 maximum per script 
90 day (Mail Order) supply: 30% coinsurance                
                                        $30 minimum/$200 maximum per script  
Plan B:                        
31 day (Retail) supply: $20 (generic); $45 (brand) 
90 day (Mail Order) supply: $40 (generic); $90 (brand) 

Dental Benefits United Concordia PPO plans with choice of 2 levels of coverage. 
Low    High 
100% for preventive services 100% for preventive services 
50% for basic services  80% for basic services 
0% for major services  50% for major services 

Vision Benefits Davis Vision PPO Plan covering eye exam, lenses and frames annually 
Flexible Spending Accounts (FSAs) 
 Health Care: 

Minimum plan year contribution of $260 
Maximum plan year contribution of $2,000 
 

 Dependent Day Care: Minimum plan year contribution of $260 
Maximum plan year contribution of $5,000 
($2,500 if married and filing separate tax returns.) 

Life Insurance/Accidental Death 
& Dismemberment (AD&D) 

Company provides 1½ times annual base salary up to maximum of $100,000 for 
both life & accidental death. 

Short-Term Disability (STD) Up to 66²/³% of base weekly salary up to maximum of $400/week for up to 
12 weeks for illness or injury that is not job related. 

Long-Term Disability (LTD) Up to 60% of base weekly salary up to maximum of $4,000/month when you are 
continually disabled for more than 12 weeks for illness or injury that is not job 
related. 

401(k) Retirement Plan Eligibility on the 1st of month following 1 year of service 
Discretionary Employer Contribution 
Employees may make voluntary contributions immediately 
Full vesting after 6 years 

Vacation (9 mo. school employees not eligible)  
 Fulltime Employees: Annual accrual of 80 to 200 hours based upon years of service 
 Part-time Employees: Employees regularly scheduled for 12 but less than 40 hours per week accrue on 

a pro-rated schedule consistent with regularly scheduled hours. 
Holidays Company provides 11 paid holidays per calendar year 
Sick Time After completion of 6 mo. introductory period, accrual of 32 hours during 1st year 

and 64 hours/year thereafter, up to maximum of 480 hours 
Personal Time 16 hours per year after 1 year of service (awarded 1st full pay period after 1 year) 
Bereavement Leave Up to 3 days of paid leave upon the death of member of immediate family; 2 days 

for close relative outside immediate family 
Tuition Reimbursement Up to 2 years of service, maximum $600/fiscal year; more than 2 years of service, 

maximum $1,200/fiscal year.  Grade of “C” (“B” for graduate courses) or better is 
required 

Tuition Discounts Tuition discounts available from several local colleges & universities as long as 
participating in Company Tuition Reimbursement Program.  Specific course of 
study may apply. 

Employee Assistance Program (EAP) Back on Track provides confidential 24-hour, toll-free hotline and Web site with 
information and up to 5 counseling sessions for almost any life issue such as:  
family, child care, financial, legal, and many more 
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